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IMoso:xenne o OHOIHOTEKE

1. Odbmue mookKeHH

1.1. Hacrosmee Ilonoxenne o Gubauorexe o0meoOpa3oBaTeIbHOH OpraHu3alMi pa3paboTaHo B
coorBercTBun ¢ @enepansHbiM 3akoHoM Ne 273-d3 ot 29.12.2012 «O6 obpasosanuu B
Poccuiickoii ®enepannny ¢ usmeneHusmu ot 2 mions 2021 rona u @3 ot 29.12.94 Ne 78-D3 «O
6ubmoTeunom aene» B penakiuu oT 22 nexkabps 2020 roxa, ¢ yuerom @eepansHoro 3akosa or
25 wmoaas 2002 r. Ne 114-®3 «O npoTHBOAEHCTBHH 3KCTPEMHCTCKOH JEATENIBHOCTH» €
usmenenusmu ot 8 nexabps 2020 roza, a Taxxke Ycrasa 0o01eoOpa3oBaTeIbHOH OPraHM3alluK U
JPYrHX HOPMAaTHBHBIX IpaBOBRIX akToB Poccumiickoi @enepauuu, perjiaMeHTHPYHOMMX
JIEATENLHOCTE 0011e00pa3oBaTeIbHbIX OPraHU3alHi.

1.2. Jlannoe Ilonoxenue o OuGimoreke wkonsl (nanee - [lonoxenne) obo3HAYaeT OCHOBHbIE
NPHHLHIBL, 381849 H QyHKIHH OMOIHOTEKH B IIKOJIE, ONPEAEISET OPraHU3alHIO JEATEIbHOCTH,
yrpasjieHHe, TOPSI0K MOIB30BaHUA IIKOIbHOH OHONHMOTEKOM, a TaKKe periaMeHTHpYeT NpaBa u
0053aHHOCTH MoIb30BaTeneit H paboTHUKOB OHOIIMOTEKH 001e00pa3oBaTENLHON OpraHH3alHH.
1.3. Hacrosimee Ilonoxenue pernamentHpyer paboty M OasucHble (yHKIMH OHOIHOTEKH
o6meobpa3zoBare/bHOM  OpraHu3aliK, KoTopas crnocoOcTByeT (OPMHPOBAHHIO —KYILTYpbI
JMYHOCTH YHYALIMXCS IOKOJBI M IO3BOJSET MOBBICHTH S(PPEKTHBHOCTE HH(POPMANHOHHOIO
o6cnyxuBaH#us y4eOHO-BOCIIMTATE/ILHOMN J€ATEIbHOCTH.

1.4. Hacrosmee [Tonoxenue sABisSeTcs JTOKAJIbHBIM HOPMAaTHBHBIM aKTOM IIKOJIbI M ONpEJEnseT
ypoBeHb TpeOoBaHHii K OHOMMOTEKE KaK K CTPYKTYpHOMY MOZipas/jeenuio odiieoOpa3oBarebHOl
OpraHu3alfy.

1.5. lllkoneHas OubmHOTEKa SBJIFETCS CTPYKTYPHBIM TojpasfeneHdeM o0Opa3oBaTelbHOM
OpraHM3allMH, YYacTBYIOIIHM B y4eOHO-BOCIHTATENIBLHOH JEATENPHOCTH B Hensax obecrneueHus
npasa y4acTHHKOB oOpa3oBaTelibHO JesTeNbHOCTH Ha OecmiaTHOE NOIb30BaHHe OUOIMOTEYHO-
UH(POPMAIHOHHBIMH PECYPCAMH.

1.6. JlearenpHocTh OMOMHOTEKH IIKOJIBI OPraHHU3yeTCss M OCYIIECTBISETCS B COOTBETCTBHH C
POCCHHCKHMH KYJILTYPHBIMH H 00pa3oBaTe/IbHbIMH TPAJMIHMAMH, & TAK)KE CO CIOKHMBIIUMCS B
oOIIeCTBE  HACOJOrMYECKMM H  TMOJMTHYECKMM  MHorooOGpasuwem. OO6paszoBaTeinpHas H
npocBeTuTeNbHAsS (QyHKIHH OHOMMOTEKH O0asHpyrOTCs Ha MaKCHMAallbHOM HCIOJIb30BaHHMH
JNOCTHKEHHH  obmevenosedyeckoil  KyabTypbl. OOecneyeHHOCTs OMOMMOTEKH y4eOHBIMH,
METOJAWYECKMMH H  CHPAaBOYHBIMH  JOKYMEHTAMHM YYHTBHIBAETCS MPH  JIHICH3HPOBAHHH
00pa30oBaTe/IbHONH OpraHU3alHH.

1.7. Cornacuo ct. 35 n.1 ®enepansroro 3akona Ne 273-®3 ot 29.12.12r. «O6 obpasoBanuu B
Poccuiickoii ®enepaunu» mKonpHas OubmMoTeka AocTynmHa M OeclulaTHA UL YHTATEINCH,
obyuyaroluxcs, y4uTeneid u IpyrHx paboOTHHKOB 00uieoOpa3zoBaTebHON  OpraHH3alMH.
VY 10BJIETBOpSAET TAaKXKe 3ampochkl POJMTENeH Ha JHTepaTypy NO MeJaroruke W 00pa3oBaHHIO C
YYETOM UMEIOLIMXCS BO3MOKHOCTEH.



1.8. Llenu mkonpHOM 6GHOMHOTEKH - HOpMUpPOBaHHE 0OIIEH KyIbTYphbl IHYHOCTH 00YYarOMIMXCS
Ha ocHOBe ycBoeHHsi DejlepalbHBIX TOCYIapCTBEHHBIX oOpasoBaTenbHbix cranzapros (PI'OC),
cojepxanus 00meoOpa3oBaTelIbHBIX NPOrpaMM, HX alanTalus K JKM3HH B 0OIIecTBe, CO3laHHE
OCHOBbI /Ul OCO3HAHHOTO BhIOOpa W TOCIEAYIOLIEr0 OCBOEHHS NpodecCHOHATbHBIX
o6pasoBarenbHbIX MPOTPaMM, BOCIHTAHHE TPAKIAHCTBEHHOCTH, TPYHOIIOOMS, YBaXKeHHS K
npaBam ® cBo0O/AM HenoBeKa, OOBH K OKpyxkarowiei npupose, Pomuue, cembe, GpopMupoBanue
3JI0pOBOTO 00pa3a KH3HH.

1.9. Bubnuoteka PpyKOBOACTByeTcs B CBoed nestensHocTH Ilonoxenuem, (eneparbHbIMH
3aKOHaMH, yKkazamu ¥ pactiopspkenusamu [Ipesunenta Poceniickoii ®enepannu, nocTaHOBICHHIMH
H pacnopsokenusmu [lpaButenscTBa Poccuiickod @enepald ¥ HCIIOJHHTENBHBIX OpraHoB
cyowextos Poccuiickoif ®enepauuu, pEIIEHHAMH COOTBETCTBYIOIIETO OpraHa YIpaBieHHs
obpazoBaHueM u YcraBoM o61eobpa3oBare/ibHONH OpraHU3aIkH.

2. [IpHHUHNBI AeATeJIbHOCTH MKOJILHOH OHO/IHOTEKH

2.1. JleATenbHOCTh IIKOMBHOH OMONHMOTEKM OCHOBBIBAETCA HA MPHHIHUIEX [IEMOKPAaTHH,
ryMaHM3Ma, 0011eIOCTYITHOCTH, MPHOPHTETA o01edenoBeYecKnx IIEHHOCTEH,
rpaXkIaHCTBEHHOCTH, CBOOOIHOTO Pa3sBUTHs THYHOCTH.

2.2.B OubOnuoreke 3ampemaeTcd H3/laHH€ M pacOpOCTpPaHEHHE TMEYATHBIX, ayJHo-,
ay/IMOBH3YaIBHBIX M HMHBIX MAaTepHANOB, COAEpXKAaUX XO0Ts OBl OJAMH M3 MPH3HAKOB,
MpeIyCMOTPEHHBIX YacThio MepBoi crathu 1 denepanbHoro 3akona ot 25 mions 2002 r. Ne 114-
®3 «O mpoTHBONEHCTBHH JKCTPEMHCTCKOH AeATeNbHOCTHY» (¢ M3MeHeHHsMH 2 jaexabps 2019
roaa).

2.3. He momyckaercsi HaIH9Hsl SKCTPEMHCTCKHX MATEPHAJIOB, MPH3BIBAIOIIHX K OCYIIECTBICHHIO
IKCTPEMHCTCKOM J€ATELHOCTH THOO 0GOCHOBBIBAIOIIMX HIIM ONpPaBAbIBAIOIIMX HEOOXOIAMOCTH
OCYLIECTBJICHHS TaKo# JeATeNbHOCTH, B TOM 4HMCJE TPYy/Ibl DPYKOBOJWTENCH HAIMOHAN -
colanucTHUecKoi pabouedt maprum ['epmanuu, dammcrckod naptuu Wramum, myOnuxanui,
06OCHOBBIBAIOIIMX HJIM ONpAaB/BIBAIOIINX HAIIHOHAIBHOE M (MJIM) PacoBOe MPEBOCXOCTBO IHOO
OIpaB/IBIBAIONIAX MPAKTHKY COBEPIIEHHS BOCHHBIX HJIM MHBIX NPECTYIUICHHH, HANPABICHHBIX Ha
MOJHOE WM YacTHYHOE YHHYTOXEHHE KakoH-THOO 3THHYECKOH, COIHaNbHOM, pacoBoW,
HAIMOHATBHON WM PETUTHO3HOHN rPYNIEL

2.4. KpoMe Toro, K TaKMM MaTepHaiaM, B COOTBETCTBHH co cT. 13 PenepanbHoro 3axkona Ne 114-
@3 oTHOCATCH:

e OoQHIHAILHBIE MATEPHANIBI 3AIPEIIEHHBIX IKCTPEMHCTCKHX OpraHH3allnii;

e MarepHajbl, aBTOpPAMH KOTOPBIX SBJSIOTCS JMIA, OCYXACHHbIE B COOTBETCTBHH C
MEJXK/[yHapOIHO-TIPABOBBLIMH aKTaMH 3a NPECTYIUIEHHS MPOTHB MHpAa H 4eIOBEYECTBA H
cogepXailMe MPH3HAKK, IMPETYCMOTPEHHBIE YacThIO TNEpPBOH cTaThbd | HacToAwEro
denepanbHOro 3aK0Ha,

e mOOBIE HHBIE, B TOM UYHCJI€ aHOHHMHBIE, MaTe€pHallbl, COJEPKAIIHE I[IPH3HAKH,
TpeilyCMOTPEHHBIE YacThbiO NepBoii cTaThi | HacTosmero MejiepaibHOroO 3aKOHA.

2.5. B nomemenudn OubGnuoreku pasMemaercs @PenepanbHbIi CHMCOK IKCTPEMHCTCKOM
JIMTEpaTyphl, YTBEPIKACHHBIH (eepalbHBIM OPraHOM HMCIOJIHMTEILHON BJIACTH, 3alPELICHHOH K
pacnpocTpaHeHHIo Ha Tepputopus Poccuiickoii ®enepainuu.

2.6. Tlopsnok mocryma k OubnuoredsbiM (oHZAM H Apyrodl OubnmoTeuHod uH(pOpMauwuH,
TnepedeHb OCHOBHBIX YCIYT H YCIOBHSA HX IpPEIOCTaBleHHs OHONIMOTEKaMH ONpeieNsiorcs B
I[TpaBunax nosib30BaHUs GHOIHOTEKOM.

2.7. Obmeobpa3oBaTensHas OpPraHU3alys HECET OTBETCTBEHHOCTH 3a JIOCTYITHOCTh H KaueCcTBO
OuOIHOTEYHO-HH(POPMAITMOHHOTO 00CITY KHBaHHS OMOITHOTEKH.

2.8. Opranusanus o6CITyKUBaHHA YYAaCTHHKOB 00pa30BaTeIbHON AEATEIbHOCTH [IPOU3BOJUTCS B
COOTBETCTBMM C [paBHJIaMH OXpaHbl TpylJa W TOXapHOH Oe30IacHOCTH, CaHHTapHO-
IMTHEHHYeCKHMH TPeOOBaHHAMH H HOPMaMH.

3. 3apaun OHOIHOTEKH



3.1. Obecneuyenne ydeOHO-BOCITHTATENILHOH JEATENBHOCTH H €aM000pa3oBaHMs Y4YallUXCS H
nenaroroB 00meoOpazoBaTeIbLHON OpraHU3alluy.
3.2. Obecneyenre ydyacTHHKaM 0o0pa3oBaTebHOH HeATENbHOCTH — 00ydaromuMcs, nejaroram,
POIMTENAM (3aKOHHBIM [PEACTABHTENAM) YUaIMXCs — J0CTyNa K HH(POpMalMH, 3HAHHSM, HIEIM,
KyJIbTypHBIM LEHHOCTSM TOCPEICTBOM HCNONb30BaHHs  OHOIMOTEYHO-HH(OPMAIIHOHHBIX
PeCypcoB Ha pa3IM4HbIX HOCHTE/IAX:

e OyMakHoM (KHHXHBIA QOHJ, POHI NEPHOTHYECKUX H3IAHHUI ),

¢ 1udposom (DVD -aucku);

¢ KOMMYHHMKATHBHOM (KOMIIBIOTEPHBIE CETH) H HHBIX HOCHTEIIAX.
3.3. ®opmupopaHHe Yy 4dHTaTeNeif HABBIKOB HE3aBHCUMOIO OHOIMOTEYHOrO MOJIB30BATENIA:
00yd4eHHe MOJIb30BaHUIO KHATOM.
3.4. Bocnuranve KyJIbTYPHOTO H TPaXIaHCKOI0 CaMOCO3HaHWs, MOMOIIL B COIHATH3AIHH
00y4aroerocs, pa3BUTHH ero TBOPYECKOro MOTEHLIHATIA.
3.5. dopMHpOBaHHE HABHLIKOB HE3aBHCHMOIo OMOIMOTEYHOro mojb30oBatels: 00yuYeHHE TOHMCKY,
oTOOpY M KPHTHYECKOH OlleHKe HHPOPMAIIHH.
3.6. CoBepileHCTBOBAHHE TpelocTaBIseMbIX OHOIHOTEKON YCIIyT Ha OCHOBE BHEJPEHHS HOBBIX
HHQOPMAIMOHHBIX ~ TEXHOJNOrHH M KOMIIbIOTEpM3alUHH  OHOIHOTEYHO-MH(YOPMALMOHHBIX
npoueccos, GopmupoBanue KoMPOPTHO# OHOIMHMOTEUHOH CpeIbL.
3.7. becnnarHoe TmpemOCTAaB/IieHHE LIKOJBHHKAM B [I0JIb30BAHHE HAa BpeMs IOJYy4YeHHA
oOpazoBaHus y4eOHHKOB H y4eOHBIX 1TocoOui u3 6ubnnoTeynoro Gonna.

4. OcHoBHbIe PYHKIHH DHOIHOTEKH

Jlis peanu3aiii OCHOBHBIX 3a/1a4 IKOIbHas OHOMHOTEKa:

4.1. OcymectBiseT ocHoBHble (yHKIMHM OHOMHOTEKH — oOpa3zoBaTenbHas, HHOOPMalMOHHAs,
KyJIbTY pHas.

4.2. ®opmupyer ¢onn OuOIHOTEUHO-HHPOPMAIHOHHBIX PECYpcoB 00meo0pa3oBaTeIbHOM
OpraHu3aliu:

e KOMIUIEKTYET YHHBepcajibHblH (OHI yueOHBIMH, XYJO0XXECTBEHHBIMHM, Hay4YHbIMH,
CNIPaBOYHBIMH,  TEJATrOTHYECKHMH M HAay4HO-TONYJAPHBIMH  JOKYMEHTAMH  Ha
TPAJMIIMOHHBIX H HETPAIHIMOHHBIX HOCHTENAX HH(popManuu, yunTeiBas DenepanbHblii
CIHCOK 3KCTPEMHCTCKOH JIHTEpaTyphl, 3aNpEelICHHON K pacnpoCTpaHEHHIO HA TEPPHTOPUH
Poccwuiickoit ®enepannu, yTBepi/IeHHbIH @enepanbHbIM OPraHOM HCIIOIHHUTEIBHOMN
BJTACTH;

o mnomnonHser GoHx uHGOPMAUOHHBIMH pecypcamu cetH HHtepher, O6asamu u Oankamu
JIAHHBIX JIPYTHX YUYPEKICHUH U OpraHu3aliui;

e  OCYMIECTB/ISET pa3sMELICHHE, OPraHU3aHI0 H COXPAHHOCTD JIOKYMEHTOB.

4.3. Coznaet uHGOPMALMOHHYIO MTPOLYKIHIO:

e OpraHuMsyeTr W BeleT crpaBouHO-OubGnmorpadudeckuit anmapar: xatanord (andaBuTHBIMH,
CHCTEMATHYECKHIi), KApTOTeKH (CHCTEMaTHYECKYI0 KapTOTEKy CTaTeH, TeMaTHYECKHE
KapTOTeKH), SJEKTPOHHBIH KaTanor, 6a3el JaHHBIX 10 npodumo obimeobpa3oBaTebHOM
OpraHu3aIum;

e paspabarbiBaeT peKOMeHAaTenbHble OuOMHOrpadpuueckue mocoOHs (CTUCKH, 0030pEL,
yKa3zaTesad | T.11.);

¢ obecneunBaer HHGOPMHUPOBAHHAE MOIb30BaTENEeH 00 HHPOPMALIMOHHOH POITYKIHH.

4.4. Ocymectisier mudpdeperuupoannoe O6ubiHOTEUHO-HHPOPMALHOHHOE O00CITYKHBAHHE
o0yuaromuxcs:

e o0ciyxuBaHHe yuTaTeNel Ha aDOHEMEHTE, B UHTATBHOM 3aJI€,

e npejocTasiser WH(QOPMAHOHHBIE pECypchl Ha PpasIMYHBIX HOCHTENSAX HA OCHOBE
H3y4YeHHs UX HHTEPECOB U HH(POPMAIIMOHHBIX NOTPeOHOCTEH;

e CO3/@eT YCJIOBHA UL PEAlH3alMH CaMOCTOATEIBHOCTH B OOYHYCHHMHM, MO3HABATEIBHOM,
TBOPYECKOH JIeATEILHOCTH C ONIOPOH Ha KOMMYHHKAIHIO;



e CrnocoOCTBYET pa3BHTHIO HABBIKOB caMoo0ydyeHHs (y4acTHE B CETEBBIX OJIHMIIHAJIAX,
TEJIEKOMMYHHKAIHOHHBIX IIPOEKTaX B CHCTEME THCTAHIIHOHHOTO 00y4eHH);

e opraHu3yer oOydYeHHE HaBbIKAM HE3aBHCHMOro OHOJHOTEYHOIro MOJIb30BaTeNs M
norpebuTens uHGOpPMAIHH, COAEHCTBYET HHTErpallMd KOMIUIEKCA 3HAHWH, YMEHHH |
HaBBIKOB paboTHI ¢ KHHTO# 1 HHGOPMAIHEH;

e OKaspiBaeT HH()OPMALHOHHYIO NOJUIEPKKY B PEUICHHH 3a/1a4, BO3HHKAIOWIMX B IpoLecce
uX y4ebHOM, caMmoo0pa30oBaTelIbHON H JOCYTOBOH JE€ATEILHOCTH;

e OpraHM3yeT MaccOBble MEpOIpPHATHS, OPHEHTHDOBAHHbIE Ha pa3BuTHE OOmeH, u
YHUTATEILCKOM KYJIBTYPbI JIHYHOCTH, COACHCTBYET Pa3sBUTHIO KPUTHYECKOIO MBIIIUICHHS.

4.5. Ocymectpiser auddepeHipopanHoe OHOIHOTEYHO-UHPOPMAIIMOHHOE —O00CITYKUBAHUE
Nelarornaeckux paboTHUKOB:

e BLBIAET HMHPOPMAIMOHHBIE OTPEOHOCTH M YAOBJIETBOPAET 3allpOChl, CBA3AHHBIE C
00y4eHHeM, BOCIIMTAHHEM H 310POBLEM JIETEH;

e cozjaer OaHK INejarorsyeckod MHGOPMAIlHH KaKk OCHOBBI €IHHOH HHQOPMalHOHHOM
CIryx0b1 00meobpa3oBaTenbHOH OpraHu3aluu, OCYIIECTBIAET HAKOIUIEHHE,
cucTeMaTH3aluio HHGopMaluK Mo NpeIMeTam, pas3jieliaM i TeMam;,

e CrocoOCTBYET NPOBEICHHIO 3aHATHIA 110 (OPMHPOBAHUIO HHPOPMAITHOHHOH KYJIBTYPBL

4.6. Ocymectraser nuddepernupoanHoe OnGIHOTEUHO-HHPOPMAIHOHHOE O00CTy)KHBaHHE
pozMTeneil (MHbIX 3aKOHHBIX NPEACTaBHTENIEH) 00y YalOMMXCs:

e YJOBIETBOPAET 3alpoChl IMONB30BaTeNeli ¥ HHOPOPMHPYET O HOBBIX IIOCTYILIEHHSX B
O6ubnuoTexy;

e KOHCYJIbTHPYET MO BOMIPOCaM Y4eOHbIX H3/IaHHH yual|uXxcs MIKOJIbL.

4.7. OcymiecTBiseT BBEJCHHE HEOOX0AUMOMN JIOKYMEHTAlHH 1Mo ydeTy O6ubnuoreunoro ¢oHna
o0CIyKHBaHHIO YUTATENeH B COOTBETCTBUH C YCTAHOBJICHHBIM MMOPAIKOM.

4.8. TIpoBOAMT NOMYISPH3ALMIO JUTEPATyphl ¢ TOMOIIBIO HHIMBHIAYAIbHBIX, TPYNIOBBIX H
MaccoBBIX (Gopm paboTsi (Geces, BbICTaBOK, OuOMHOrpaduyeckux 0630poB, 0OCyKIACHHH KHHT,
YHTATENBCKHX KOH(EPEHIIHH, TUTepaTy pHBIX BE4€POB, BUKTOPHH H JIp.).

4.9. Ob6ecrieunBaeT COOTBETCTBYIONIMM CAHUTAPHO-TMTMEHHYECKHH pEeXHM W OnaronpusaTHbE
yCTIOBHS [Uis 00CTy )KHBaHMs YATATENCH.

4.10. [IpoBOAUT H3yYeHHE COCTOSIHHS YHTATEIBCKOTO CIpoca (CTENEHH €ro yJ/IOBIETBOPEHHS) C
e (OPMUPOBAHHS ONITHMAIBHOTO cocTaBa 6HOIHOTEUHOrO hoHAA.

4.11. Cucremarnyecku HHGOPMHPYET YHTATENCH O AEATEIBHOCTH IIKOIbHOH OHOIHOTEKH.

4.12. ®opmupyer OMONHOTEYHBI aKTHB, NPHBIEKAaeT 4YHTaTeNell K ydacTHiO B pabore
COBEIATeLHOTO Oprana — OMOIMOTEYHOrO COBETa H aKTHBA YHTATENCH.

4.13. Ob6ecneuynBaer TpeOyeMblii peXMM XpaHeHHs W coxpaHHocTH OubGnmorewnoro ¢onnaa,
COIIACHO KOTOPOMY XpaHeHHe Y4eOHHKOB OCYIIECTBIISETCA B OTAENEHOM IIOMELICHHH.

4.14. Opranusyer pabory no coxpanHocTH OuGnmoTeuHoro ¢Qonna obmeobpazoBarenbHOM
OpraHH3alHH.

5. Opranusanus JeATe;IbHOCTH OHOIHOTEKH

5.1. Bubmmoreqno-uHpOpMAHOHHOE 00CITY)KUBAHHE OCYIIECTBISAETCS HA OCHOBE OMOIHOTEYHO-
MHOOPMAIIMOHHBEIX ~ PeCYpcoOB B COOTBETCTBHH ¢ (DelepalbHBIMH  TOCYJapCTBEHHBIMH
00pa3oBaTeibHbIMK CTAHAAPTAMH, YUeOHBIM M BOCTIHTATE/IbHBIM TUIAHAMH IIKOJIbI, IIPOrPaMMaMH,
NpOEKTaMH M TUIaHOM paboTh! IKOIBHOH OHOIHOTEKH.

5.2. Cnoscopckas MOMOMIb, MOIydYeHHas OHONMOTEKOW B BHAE I[EIEBBIX CpPEACTB Ha
KOMILIEKTOBaHHe (POH/IA B 3aKyNKy 000py/10BaHHs, HE BJIEHET 3a coO0H CHHKEHHS HOPMATHBOB H
(1) abCoNFOTHBIX pa3MepoB (MHAHCHPOBAHMA M3 OroKera. JIeHeXkHbIE CpeACTBA 3a CHAHHYIO
OUOIHOTEKOH MakyJiaTypy pacXolyloTcs Ha YJIY4lIeHHE MaTepHaIbHO-TEXHHYECKOH 0a3bl
OUOIHOTEKH, NOAMKCKY MPOPECCHOHAIBHBIX U3/IaHUH, KOMILICKTOBaHUE (POHIa JOKYMEHTOB.

5.3. OOmeoOpazoBarenbHas OpraHu3alus Co3/JaeT YCIOBHA JUIS COXPaHHOCTH anmnaparypsl,
000pyI0BaHHS W UMYIIIECTBA IIKOJIbHOH OHOJTHOTEKH.



5.4. OTBETCTBEHHOCTh 3@ CHCTEMATHYHOCTh H KAa4eCTBO KOMIUIEKTOBAHHMS OCHOBHOro (onja
OHMOIHOTEKH, KOMIUIEKTOBaHHE y4eOHOro ()oHIa B COOTBETCTBHH C (elepalbHBIMH NEPEYHAMH
yueOHHKOB H yd4eOHO-METOJHYECKHX H3JaHHH, CcOo3JaHHEe HEOOXOIMMBIX YCJIOBHH JUIs
NeATeNbHOCTH  OHONMOTEKH HeceT JHPeKTOp IOKOJABI B COOTBETCTBHM C  YCTaBoM
00meobpa3oBaTenbHOM OpraHH3alHH.
5.5. Pexum pabotbl OHONMHOTEKH OmpenenseTcs neaaroroM — OHOIHOTEKapeM B COOTBETCTBHH €
NpaBUJiaMi BHYTPEHHETO pacnopsaka o0uieo0pa3oBaTeIbHON OpraHu3aliuy.
5.6. [1pu onpeneneHnH pexuma paboTel OHOTHOTEKH IPELYyCMATPHBACTCS BBLICICHHE:
* BYX uacoB pabodero BpEMEHH €XKEeJHEBHO Ha BBINOIHEHHE BHYTpPHOHOIHOTEUHON
paboTsr;
*  OJIHOIO pa3a B MeCSIl — CaHUTAPHOTO JHA, B KOTOPbIH 00C/yKHBaHKE IONIL30BATENCH HE
MPOH3BOIUTCH;
* He MeHee OJIHOTO pa3a B Mecsl] — METOIHYECKOrO JTHS.

6. Opranusaums, ynpas/jieHHe H ITAThI

6.1. OO6mee pyxkoBoacTBO  OMOIMOTEKOH WM KOHTPOJIbL 38 €€ JeATeNIbHOCTBIO
OCYILIECTRIISET THPEKTOP IIKOIBI, KOTOPLIH YTBEPHKAAET HOPMbI H TEXHOJIOTHYECKHE JOKYMEHTBI,
IaHbl B oTYeThl 0 pabore Oubimorexu. J[MpEKTOp HECET OTBETCTBEHHOCTH 3@ BCE CTOPOHBI
JeSTeIbHOCTH OHOMHOTEK, B MEPBYIO OUYepelb, 32 KOMIUIEKTOBAaHHE H COXPaHHOCTH ee (oH/Ia, a
TaKXe 3a co3ianne KoMpOopTHOH HHDOPMALIMOHHON CPEb IS YHTATENEH.

6.2. PyxosoactBo Oubnmorekoil ocymecTBiaseT 3aBeAyomud OuOmmoTekoi (memaror —
OHONIHMOTEKAaph), KOTOPBIH HeceT OTBETCTBEHHOCTh B MNpeAenax CBOEH KOMNETEHLMH Iepe
JMPEKTOPOM IIKOJIbl, 00YHAIOIMMHCS, HX POJUTENSIMH (MHBIMH 3aKOHHBIMH NIPEICTABHTENSAMH) 34
OPraHU3al{I0 U Pe3yJIbTATHl JeATeIbHOCTH OHOMHOTEKH B COOTBETCTBHMH € (DYyHKIIHOHAIBHBIMH
0053aHHOCTSAMH,  [PEJAYCMOTPEHHbIMH  KBATM(UKAIMOHHBIMH  TpPeOOBaHMAMH,  TPYJOBBIM
J0roBopoM H YctaBoM 0011eo0pa3oBaTellbHOH OpraHH3alyH.

6.3. Ilenaror-6ubnuorekapp (OmbGnaMoTexaps) HasHa4daeTcs AUPEKTOpoM o00ImeoOpa3oBaTenbHOM
OpraHM3aluy, SBISIETCS WICHOM IEIarord4ecKoro KOJUIEKTHBA M BXOOMT B COCTaB
ne/JarOriYecKoro coBeTa MKOJIbI.

6.4. Tlenaror-6ubauorekapp (6HOIMOTEKaph) OTBEYaeT 3a opra€u3anuio paborel GHOIHMOTEKH H
pesyibTaTel ee JeATeNbHOCTH, COCTaBIsfieT TOJOBble IUIaHBI M OT4eT o paboTe, KOTOpbIE
obcysknatores Ha [lejaroru4eckoM coBeTe W YTBEPXKAAIOTCS AUPEKTOPoM. ['010B0M nnan paboTel
OMOIMOTEKH ABISETCA YAaCThIO 00LIEro rof0Boro rniaxda odimeobpazoBarebHON OpraHu3aluy.

6.5. Ha pabory B OHONMOTEKY IOKOJBI TMPHHEMAIOTCH JMIA, HMMEIOIHE HEOOXOIHMYIO
npo)eCCHOHANBHYIO  MOATOTOBKY, COOTBETCTBYIOIIYI0 TpeOoBaHHAM  KBaTHGHKALHOHHOH
XapaKTEPHCTHKH 110 JODKHOCTH H NOJTY4YeHHOH CIIEIHANBbHOCTH, MOATBEPKIAECHHYIO NOKYMEHTAMH
00 oOpa3oBaHuH H (MJIH) KBATH(PHKAILIHH.

6.6. I'padux paboTBI MIKOMLHOW OMOJHOTEKH YCTAHABIMBAETCA B COOTBETCTBHM C PACIHCaHHEM
pabotel 00imeoOpa3oBaTenbHON oOpraHm3anuM. JIBa wyaca pabouero JHA BbLAENAETCS Ha
BBIIOJIHEHHE BHYTpH OuOmuoreunoii paborel. OnuH pa3 B Mecsll B OHOIMOTEKE MPOBOIMTCS
CaHUTapHBIH JCHb.

6.7. Illrar O6ubGiuMoTekH H pa3Mepbl OILUIATBI TPYZAa, BKIIOYas JOMIAThl W HaADaBKH K
JIOJIKHOCTHBIM OKJIJ[aM, YCTAHABIMBAIOTCS B COOTBETCTBHH C JEHCTBYIOIIMMH HOPMaTHBHBIMH
IIPaBOBLIMH JIOKYMEHTaMH C y49eTOM 00bEMOB H CI0XKHOCTH paboT.

6.8. Tpynosbie oTHOuieHHs paboTHHKOB OHOMHOTEKH M 00LIEOOpa3oBaTEIbLHONH OpraHH3alUH
PEryJIMpyIOTCs TPYIOBBIM JOIOBOPOM, YCIOBHS KOTOPOTO HE J0JKHBI TPOTHBOPEYHTEH TPYI0BOMY
3akoHoarenscTBY Poccuiickoit enepanuu.

6.9. Ilemaror — OubnuoTekaph TNOJUIEKHT aTTECTAllHH B COOTBETCTBHH C TOPSIKOM,
ycraHoBineHHbiM  [IpaBuTensctBoM  Poccuiickoi  Denepauuu, J0/DKEH — YIOBJIETBOPATH
TpeGOBaHHAM COOTBETCTBYIOIMX KBATH(GHUKAMOHHBIX XapakTepHCTHK, Ycrasa U [lonoxenns.



6.10. bubnuoreunsiii pabOTHHK J0MKEH cTporo cobmonatk Hactosmee [lonoxenne, npasuna u
TpeOoBaHWs OXpaHbl TpyJa M MOXapHOH 6€30NacHOCTH B MOMEINEHMH OHOIMOTEKH W B
001me00pa3oBaTeIbHOM OpraHU3alliy.

7. IIpaBa, 06513aHHOCTH H OTBETCTBEHHOCTH Pa0OTHHKOB OHO/IHOTEKH
7.1. Ilenaror — 6uOIHOTEKaph HMEET MPABO:

CaMOCTOSATEILHO BRIOHPATH (hOPMBI, CPEICTBA U METOIbI OMOIHOTEUHO-HHPOPMAIIHOHHOTO
obcyxuBanus 00pa3oOBaTENBHON M BOCIHHTATENLHON NEATEIPHOCTH B COOTBETCTBHH C
HEISIMH M 3a/a9aMH, YKa3aHHbIMH B HacTosieM [lonoxennn n Ycrase obpa3oBaTebHOM
OpraHH3aliH;

MPOBOAHTh B YCTAHOBJICHHOM MOpAAKE (aKyIbTaTHBHbIE 3aHATUS, YPOKH H KpYXKKH
6ubIHoTeUHO-0HbIMOrpadHueCKHX 3HAHHH U HHPOPMALIMOHHON Ky IbTYPBI;

OIIPE/IE/IATh HCTOYHHKH KOMILIEKTOBaHHS HHGOPMALMOHHBIX PECYPCOB;

U3BIMATh W PEAIH30BLIBATH JOKYMCHTH H3 (OHIOB B COOTBETCTBHM C HMHCTPYKLHMEH 1O
y4eTy Oubnnoreysoro GoHxa;

ONpeNeNaTh B COOTBETCTBHH C NMPABHIAMH I10JIb30BaHHs OHOIHOTEKOH, yTBEPKIECHHBIMH
JIMPEKTOPOM WIKOJIBL, M [0 COIJIACOBAHHIO ¢ POANTENBCKHM KOMHMTETOM BHJIbI M pa3sMephbl
KOMIIeHCAIlMH yinepOa, HAHECEHHOrO MOJIb30BaTe/IIMH OHOIHOTEKH;

B3bICKMBATh B COOTBETCTBHH C JCHCTBYIOINMM 3aKOHOJATEIBLCTBOM KOMIEHCALIHIO
yiiepOa, HAHECEHHOTO  TOJIb30BaTeIAMH ~ OHOJIMOTEKH, 3a  HECOBEPIIEHHOJIETHHX
[10JIb30BATENIEH OTBETCTBEHHOCTH HECYT 3aKOHHBIE MTPEICTABUTEIIH;

BHOCHTE IPEUIOKEHUSA [THPEKTOPY HIKOJBI 0 COBEPUICHCTBOBAHUIO OILIATHI TPYJa, B TOM
yucse HaabaBoOK, JOIUIAT M MPEeMHUPOBaHUS paOOTHHKOB OHOIHOTEKH 3a OTIOJHUTEIBHYIO
paboTy, He BXOMMIIYIO B KPYT OCHOBHBIX 00s3aHHOCTeH pabOTHHKOB OHONHOTEKH; MO
KOMIIEHCAIIMOHHBIM ~MEPOIPHSATHAM, CBS3aHHBIM C BpEIHBIMH YCIOBHSIMH Tpy/Ja
(6ubnHOTEYHAA MBLTH, IPEBIIIEHHe HOpMaTHBa pabOTH HA KOMITBIOTEPE).

y4acTBOBaTh B yHpaBjieHHH o00uieoOpaszoBaTeNbHOH oOpraHusanMedl B MOpSAIKE,
onpenensieMoM Y CTaBoM;

Ha aTTEeCTAlMIO COIJIACHO TOPSAIKY, H3JTO0XKEHHOMY B COOTBETCTBYIOIIMX HOPMATHBHBIX
akrtax [Ipasutenscra PO.

OBITH IIPEACTABIEHHBIMH K Pa3IuHbM (JOpMaM NOOIIPEHHs, HarpajaM M 3HaKaMm OT/IHYHS,
IpeIyCMOTPEHHBIM JUlsi pAGOTHHKOB 00pa3oBaHHUs M KyJIbTY Phbl;

y4acTBOBaTh B COOTBETCTBHM C 3aKoHoJaTenbcTBOM Poccuiickoii ®enepauuun B pabore
OHOIHOTEYHBIX aCCOIMALUH UITH COKO30B.

7.2. Tleparor-6ubanorekaps 00sA3aH:

ofecreyuTh I0JIb30BATENSAM BO3MOKHOCTE paboThl ¢ MH(OPMAIHOHHBIMH pecypcaMH
OubONIMOTEKH;

HH(POPMHPOBATh NOJIE30BaTEIeH 0 BUIAX NPe0CTaBlIseMbIx OHOIHOTEKOH yCyT;
¢GopmupoBath (GOH/IE B COOTBETCTBHH C YTBEPKICHHBIMH (heiepanbHBIMA NEPEYHIMH
yueOHBIX  H34aHuii, o0pa3oBaTeJbHBIMM  [porpaMMaMu  00mIeoOpa3oBaTeNbHOM
OpraHH3anyH, HHTePeCaMH, NOTPeOHOCTAMH H 3aIIpOCaMHi BCEX KATErOpHii 110/1b30BaTelIei;

COBEPIIECHCTBOBATE uHpopMarnoHHO-OHOIHOrpadueckoe u OubmuoTeyHoe
o0cnyXKHBaHUe TOIb30BaTelNeH;
obecrieunBaTh ~ COXPAaHHOCTh  MCIOJB30BAaHHA  HOCHTeNned  mHOpMauWM,  HX

CHCTEMATH3AllHIO, Pa3MELIEHHE U XPaHEHHE,

obecrieunBaTh peKHUM pabOTBl B COOTBETCTBHH € NOTPeOHOCTSAMH I0Jb30BaTENEH H
paboToli KO,

BECTH JOKYMEHTAIHIO OHOMMOTEKH W OTUMTHIBATECA B YCTAHOBJIEHHOM IIOPSJIKE IEpE
JupexkTopoM 001meoOpa3oBaTe/IbHOM OpraHH3alHH.

7.3. bubnuoreunblii pabOTHHK HECET OTBETCTBEHHOCTD:

3a coOJIO/IeHHE TPYAOBBIX OTHOIIEHHH, perlaMeHTHPYEMBIX 3aKOHOJATENbCTBOM O TPy /e,
[IpaBraamMu BHYTPEHHETO TPYIOBOIO Pacrlopska B HIKOJIE, TPYAOBBIM JI0TOBOPOM.



e 3a BBINOJHeHHe QYHKIHH, IpeIycMOTPEHHBIX HacToAHM ITonoxennem.
e 33 COXpaHHOCTh OHONHOTEYHBIX (POHNOB B MOpAAKE, MPETYCMOTPEHHOM NEHCTBYIOIUM
3akoHoaatenbcTBOM Poccuiickoit Menepanuu.

8. [IpaBa 1 00sI3aHHOCTH 10Jib30BaTe el OHbIHOTEKH
8.1. [Mosnp30oBaTeny MKOAbHON OHOJIHOTEKH HMEIOT MPaBo:

+ momydarh HOJMHYH MH(poOpManMio o cocraBe 6uGIMOTEUHOro (hoHja, MHMOPMAIMOHHBIX
pecypcax u MpeoCTaBIseMbIX OHOTHOTEKOH KO yCITyrax;

*  [0JIb30BaThCH CIPaBOYHO-OHONIHOrpadUUecKuM anmnapaToM OHOIHOTEKH;

*  [OJy4aTh KOHCYJIbTALMOHHYIO IIOMOIIb B MOUCKE H BHIOOPE HCTOYHHKOB HH(MOPMALIHH;

* [OJy4aTh BO BPEMEHHOE MOJb30BaHHE HAa aOOHEMEHTE M B YHMTAIbHOM 3ajle MeYaTHhIE
H3/IaHHs, ay IHOBU3YaJIbHbIE TOKYMEHTBI H JIPYrie HCTOYHHKH HH(OPMAIIHH;

*  [pOJUIEBATH CPOK MOJTH30BAHUS TOKYMEHTAMH H JIHTEPATy PO,

*  YYacTBOBaTh B MEPOTPHATHAX, IIPOBOJIMMBIX LIKOJIBHOMH OMOIHOTEKO;

» oOpamarscs Ui pa3penieHHst KOHQIMKTHONH CHTYalHH K JUPEKTOPY IUKOJIbI.

8.2. Ionb3oBareny WKOIbHOM OMOIHOTEKH 0053aHBI:

*  coboaaTh nMpaBuia Mojib3o0BaHus OHOIMOTEKONH;

* 0OepexHO OTHOCHTBHCS K MPOM3BEICHHAM IEYaTH (HE BBIPHIBaTh, HE 3aru0arh CTpaHMll, HE
Jenars B KHHrax [OJYEPKHBAHHH, TOMETOK), HHBIM JOKYMEHTaM Ha Ppa3IHYHbIX
HOCHTElIsIX, 000pyA0BaHHIO, HHBEHTAPIO;

* MONB30BaThC IIEHHBIMM M CHPAaBOYHBIMH JOKYMEHTaMH M JIMTEpaTypoOH TOJBKO B
nomeieHuH OUOIHOTEKH MIKOJIbI;

» y0Oeauthcs OpH MNONYYCHHH KHHT B OTCYTCTBHH JAe(eKTOB, a IpH OOHapyXeHHH
npouHpopMupoBare 00 3ToM paborHuka Oubnmorekn. (OTBETCTBEHHOCTH 34
o0HapyxeHHbIe Ae(eKTsl B claBaeMbIX KHUTaX HECET MOCIETHHM M0/Ib30BATElb;

*  pacHHChIBATBCA B  YHTATENLCKOM (opMymsipe 3a KaXIyl0 TMOJYYCHHYK) KHHIY
(uckmoueHue: odyyarouirecs 1- 4 kinaccos);

*  BO3Bpamarh KHUIH B OMOIIMOTEKY B YCTAHOBIICHHBIE CPOKH;

*  3aMEHATH JOKYMEHTHI OMONHOTEKH B cilyyae MX YTPaThl HJIM NOPYH HM PaBHOLCHHBIMH,
b0 KOMIIEHCHpOBaTh ymiepd B pasMepe, YCTAHOBJIEHHOM IIPaBHJIAMH I0Jb30BaHHSA
OUOIHOTEKOM;

*  [OJHOCTHIO PaCCYHTATHCH ¢ OMOIHMOTEKOH MO MCTEYEHHH CpoKa OOyueHHs WIIH paboThl B
001e0Opa3oBaTe/IbHOM OpraHH3aliy.

9. ITopsiaok M0/Ib30BAHUS MKOIbHOH OHOIHOTEKOH

9.1. 3anuch 00y4aIOIIKUXCA W NeJarorHyeckux pabOTHHKOB MIKOJIbI B OHOIHOTEKY MPOH3BOAHMTCS B
HHIMBHIYaTbHOM NOpPSKe, a poJuTeieii (MHBIX 3aKOHHBIX NIpeACTaBHTeNeH ) 00ydatomuxcs — 1o
nacropry.

9.2. IlepeperucTpanus nonp3osaresiei OMOIMOTEKH IPOU3BOIUTCS €KET0/THO.

9.3. JIOKyMeHTOM, MOATBEPXKIAIOIIHM MPaBO MOJb30BaHUsA OHOIHOTEKOH, ABIsIETCH YHTATEILCKHIH
bopmynsp.

9.4. Yurarensckuii Gopmynap pHKcUpyeT JaTy BBIOAYH II0JIB30BATENO NOKYMEHTOB M3 (oHza
OMOIMOTEKH U MX BO3BpalleHHs B OHOMHOTEKY.

9.5. PabGora yuacTHMKOB 00pa3oBaTeNbHOH [AEATEIBHOCTH Ha KOMIbIOTEpe B OHOIHOTEKE
[IPOM3BOIMTCS B PUCYTCTBHH nejarora — bubamorexaps.

9.6. Paspemaercs pabora 3a OJHMM NEPCOHATBHBIM KOMIIBIOTEpOM He Oojiee JBYX HeEJOBEK
OIHOBPEMEHHO.

9.7. Tlo BceM Bonpocam norcka nHdopmanuu B cetH MHTepHeT nons3oBatens MoXkeT oOpamarbes
K nemarory — O6ubauorexapro.

9.8. 3anpemaercs oOpaiienue k pecypcam ceTH MHTepHeT, npeanonarawliMM oIjary H K
pecypcam, yka3zaHHbIM B ®OeJiepaibHOM CIIHCKE IKCTPEMHCTCKOHM JIMTEPATy Phl.



9.9. PaGota 3a KOMIIBIOTEPOM B YHTAJIBHOM 3aJie MIKOJILHOH OHOIHOTEKH MPOH3BOIUTCS COTJIACHO
YTBEPKICHHBIM CAHHTAPHO-TUTMEHUYECKMM TpeGOBaHMAM, a TAKXKe MpaBUiiaM OXpaHbl TpyZAa H
noXapHoii 6e30macHOCTH.

10. 3aka0uHTeAbHBIC M0I0KEHHA

10.1. Hacrosmee ITonoxeHHe o MKOIbHOH OuOaMOTEKE ABIAETCH JOKAILHBIM HOPMAaTHBHBIM
aKTOM, NpHHHUMaetcs Ha IlegaroruyeckoM coBeTe HIKOJIBI M yTBepXKuaercs (nubO BBOAMTCS B
JIeHiCTBHE) MPHKA30M JHpeKTopa 001eodpa3oBaTebHON OpraHu3alHH.

10.2. Bce u3MeHeHHs W JIONOJHEHWs, BHOcMMbIe B Hacrtosimee [lonoxenue, odopmisiores B
MHCHMEHHOH (opMe B COOTBETCTBMH JICHCTBYIOIIMM  3aKOHONATENbCTBOM — Poccuiickoi
denepanu.

10.3. Ilonoxenue o Oubmuoreke oO0meoOpa3oBaTe/IbHOH OpraHM3alMy NPHHHMAETCs Ha
HeolnpeeaeHnblii cpok. M3menenns u gononHenus K ITonoxeHuio NpUHUMAIOTCS B MOPSIKE,
npexycMorpesHoM n.10.1. nacrosmero Ilonoxerus.

10.4. Iocne npunstus [lonoxeHus (MIM HU3MEHEHHH M JONOJHEHHH OTJENBHBIX IMYHKTOB H
pa3/enoB) B HOBOH pelaKIMH NpeblIyIias pelaKius aBTOMAaTHYECKH YTPAYHBACT CHITY.
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